[First Last Name]

[City, State] | [email@example.com] | [Phone Number] | [LinkedIn URL]

PROFESSIONAL SUMMARY

Policy Analyst with [X+] years of experience conducting evidence-based research, evaluating public programs, and advising
decision-makers on [policy area focus, e.g., economic and social policy]. Skilled in synthesizing complex data into clear,
actionable recommendations for [government / nonprofit / think tank] stakeholders. Proven track record of drafting policy briefs,
impact assessments, and regulatory analyses that inform strategic choices and legislative priorities. Adept at cross-functional
collaboration, stakeholder engagement, and communicating technical findings to both expert and non-technical audiences.

PROFESSIONAL EXPERIENCE

[Senior Policy Analyst] | [Policy Research Organization]

[Month YYYY] — Present | [City, State]

e Led comprehensive policy analyses on [specific policy domain, e.g., labor market and workforce development], using
[statistical software, e.g., Stata/R] and qualitative methods to evaluate the impact of [program/initiative], informing [number]
key recommendations adopted by [agency/committee].

e Authored and co-authored [number] policy briefs, white papers, and stakeholder reports that translated complex regulatory
and economic data into concise narratives, increasing engagement from policymakers and partners by [X%] as measured by
downloads, citations, and briefing attendance.

e Coordinated cross-functional working groups with representatives from [government agencies, NGOs, and academic
institutions] to align research priorities, gather practitioner insights, and validate findings, resulting in a jointly endorsed
framework for [specific policy reform or initiative].

[Policy Analyst] | [Government Department / Think Tank]

[Month YYYY] — [Month YYYY] | [City, State]

e Conducted literature reviews, regulatory scans, and comparative policy analyses across [number] jurisdictions to benchmark
best practices in [policy area, e.g., housing affordability or public health], informing the design of [program/legislation name
or type].

e Developed quantitative models and dashboards in [Excel / R / Python / Tableau] to track program performance indicators,
budget utilization, and outcome metrics, enabling senior leadership to monitor progress and reallocate resources more
effectively.

o Prepared talking points, briefing notes, and presentation materials for senior officials’ appearances before [legislative
committees / public hearings / stakeholder forums], ensuring alignment with current research, policy objectives, and political
context.

EDUCATION

[Master of Public Policy (MPP)] | [University Name]

[Month YYYY] — [Month YYYY] | [City, State]
e Concentration in [e.g., Economic Policy / Social Policy / International Development]; relevant coursework: [Policy Analysis],
[Econometrics], [Program Evaluation], [Cost-Benefit Analysis].

[Bachelor of Arts in Political Science] | [University Name]

[Month YYYY] — [Month YYYY] | [City, State]
e Graduated [Honors / GPA X.XX]; activities: [Policy debate society, student research assistant, or relevant organizations].

SKILLS



Policy & Research: [Policy analysis], [Regulatory impact assessment], [Program evaluation], [Cost-benefit analysis],
[Comparative policy research]

Quantitative & Data: [Statistical analysis (R/Stata/SPSS)], [Excel modeling], [Data visualization (Tableau/Power Bl)], [Survey
design and analysis]

Qualitative & Writing: [Literature reviews], [Stakeholder interviews], [Case study development], [Policy briefs], [White papers],
[Legislative summaries]

Communication: [Briefing senior officials], [Presenting to diverse audiences], [Clear and concise writing], [Translating technical
findings for non-experts]

Stakeholder Engagement: [Facilitating consultations], [Interagency coordination], [Public meeting preparation], [Managing
feedback from advocacy groups]

Tools & Platforms: [R / Stata / SPSS], [Excel], [Tableau / Power BI], [NVivo / Qualitative analysis tools], [Microsoft Office Suite]
Professional Strengths: [Critical thinking], [Attention to detail], [Policy judgment], [Time management], [Collaborative teamwork],
[Adaptability in fast-changing policy environments]

SELECTED PROJECTS

[Impact Evaluation of [Program/Policy Name]] | [Organization / Academic Institution]

[Month YYYY] — [Month YYYY]

e Designed and implemented an evaluation framework for [program/policy] targeting [population or sector], combining
administrative data analysis with survey-based outcomes to assess effectiveness, equity implications, and cost-efficiency.

e Produced a comprehensive report and executive summary with scenario-based recommendations that guided leadership
decisions on whether to scale, modify, or sunset the initiative.

[Comparative Policy Analysis: [Topic/Area]] | [University / Think Tank Project]

[Month YYYY] — [Month YYYY]

e Analyzed policy approaches in [number] countries/states on [issue, e.g., climate resilience, digital privacy, or healthcare
access], mapping institutional arrangements, funding models, and regulatory frameworks.

e Presented findings in a visual policy brief and slide deck, highlighting transferable lessons and implementation risks for
adoption in [target jurisdiction or agency].



