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PROFESSIONAL SUMMARY

Detail-oriented [Accountant] with [X]+ years of experience in financial reporting, general ledger management, and month-end

close within [industry types, e.g., manufacturing and professional services]. Proven ability to streamline accounting processes,

improve accuracy, and ensure GAAP/IFRS compliance. Adept at leveraging [e.g., [QuickBooks], [SAP], [Excel (advanced)]] to

deliver clear insights to leadership and support data-driven decisions. Known for strong analytical skills, cross-functional

collaboration, and deadline-driven execution.

EXPERIENCE

[Senior Accountant] | [ABC Corporation]
[Month YYYY] – Present | [City, State]

Led the month-end and year-end close process for a [$$$M] revenue business unit, preparing accurate balance sheets, income

statements, and cash flow statements within [X]-day close deadlines.

Implemented reconciliations and variance analysis across [X]+ general ledger accounts using [Excel pivot tables, VLOOKUP,

and macros], reducing unreconciled items by [X]% and improving audit readiness.

Partnered with FP&A and operations teams to analyze monthly results, identify cost drivers, and recommend process

improvements, contributing to a [X]% reduction in [overhead/operating] expenses over [time period].

[Staff Accountant] | [XYZ Services LLC]
[Month YYYY] – [Month YYYY] | [City, State]

Managed day-to-day accounting operations, including accounts payable, accounts receivable, and general ledger journal

entries in [QuickBooks / SAP / NetSuite], ensuring accurate coding and timely posting.

Prepared monthly bank, credit card, and intercompany reconciliations, resolving discrepancies and maintaining up-to-date

supporting documentation in accordance with internal controls.

Assisted in the preparation of annual budgets and quarterly forecasts by compiling historical data, validating assumptions, and

building supporting schedules in [Excel], improving forecast accuracy by [X] percentage points.

EDUCATION

[Bachelor of Science in Accounting] | [University Name]
[Month YYYY] – [Month YYYY] | [City, State]

Relevant coursework: [Financial Accounting], [Managerial Accounting], [Auditing], [Taxation], [Corporate Finance].

[Certification: CPA / ACCA / CMA – if applicable] | [Licensing Body]
[Month YYYY] – [Status: Active / In Progress]

Focus areas: [Financial Reporting], [Audit & Assurance], [Taxation], [Business Environment and Concepts].

SKILLS

Accounting & Compliance: [GAAP/IFRS], [general ledger accounting], [month-end close], [financial statements], [account

reconciliations], [variance analysis].

Tools & Systems: [QuickBooks], [SAP], [Oracle NetSuite], [Microsoft Excel (pivot tables, VLOOKUP, formulas)], [PowerPoint],

[BI/reporting tools].

Financial Analysis: [budgeting & forecasting], [cash flow analysis], [cost analysis], [KPI reporting], [trend analysis].

Tax & Audit Support: [sales & use tax preparation], [supporting schedules for external audits], [documentation for tax filings].

Process & Controls: [process improvement], [internal controls], [policy documentation], [SOX support – if applicable].

Soft Skills: [attention to detail], [analytical thinking], [time management], [cross-functional communication], [problem solving],

[team collaboration].

PROJECTS

[Month-End Close Optimization Project] | [ABC Corporation]



[Month YYYY] – [Month YYYY]

Mapped existing close activities and dependencies, identified bottlenecks, and proposed a revised close calendar, reducing

close time from [X] to [Y] business days.

Standardized reconciliation templates and journal entry checklists in [Excel], improving consistency and reducing post-close

adjustments by [X]%.

[Accounting System Migration] | [XYZ Services LLC]
[Month YYYY] – [Month YYYY]

Supported the transition from [Legacy System] to [New ERP/Accounting System] by validating opening balances, testing GL

mappings, and reconciling trial balances post-migration.

Developed user guides and training materials for the accounting team, helping reduce data entry errors and support tickets in

the first quarter after go-live.


